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The webinar will start at 2pm

All participants will automatically have cameras 
and microphones turned off

We will have a section for Q&A at the end so 
please post any questions using the Q&A option 
on the top menu





AI Notetakers & Fireflies.ai

Presented by John Speed, Heliocentrix
April 2025



General House Keeping

This is a webinar hosted with Microsoft 
Teams and your Microphone and Camera 
will be off for the duration of the meeting

We will have some time at the end for Q&A 
and if you have any questions about this or 
other AI or Microsoft 365 systems then 
please ask them using the Q&A option

The Webinar will be recorded. You will be 
sent notes at the end.



Today’s Speakers:
John Speed, Managing Director Heliocentrix

For the last 20 years John has been working with 
Small Businesses to improve their technology either 
through support or digital transformation.  During 
the last 20 years John has worked with businesses of 
varying sizes, industries and stages in their business 
life. 

John has also worked with clients on setting up a few 
a few joint ventures which he was involved heavily in 
the operational development of these organisations. 



Agenda

• Guide to selecting software

• What are AI Notetakers?

• Why we chose Fireflies.ai?

• How does Fireflies.ai work?

• What’s next for AI Note Taking

• Q&A



Considerations when selecting new software



AI Notetakers

• Join meetings and take transcripts

• Generate detailed notes

• Answer questions

• Identify Tasks

• Generate other insights



AI Notetakers

• Sharing with team mates to hand over work

• Sharing externally with customers & suppliers

• Revisit meetings days or weeks later to ask 
questions



Fireflies.ai

• Meet all our requirements for software

• Consistent signs of development

• Usable on all meeting platforms regardless of 
whether you are organiser or not

• Usable during in-person meetings



Getting Started





Demo 1: General Meeting
A basic meeting  between two people



Summary Notes

General Overview



Expandable 
Notes

List of 
Actions



Demo 2: New Client Onboarding
Conversation between service provider and a new client to find out what their 
current situation is. In this example it is based on questions that may be used by 
financial services. 





Demo 3: Board Meeting
Board meetings are important to capture all relevant actions. Using Fireflies during 
a board meeting allows participants to be present in the meeting rather than trying 
to record minutes and actions.





Demo 4: Recruitment Interview
Interview for a job as an IT Support Technician



Summary of Skills

Key information that the
candidate has given about
their availability









What’s Next for AI Notetakers?

Most AI Notetakers are isolated systems currently, though I appreciate 
some are trying to develop more integrations. 

We would expect to see:

• More Realtime integrations with the notetakers during the 
meeting. (This has started but there is a way to go)

• Tighter integrations to other systems, particularly task 
management





Question:

How does Fireflies.ai compare with 
Microsoft Copilot?



Question:

How much does Fireflies.ai 
cost?



Question:

What happens if Fireflies.ai makes a 
mistake?



Thanks for joining!

You will shortly receive an email with a link to the 
following information:

• Webinar slides
• Webinar recording
• Referral link to sign up to Fireflies.ai
• Sign up form for our next webinar 

• Microsoft Copilot Chat
• 6th May @ 2pm

• Modern Software Selection Guide request form
• Link to book a Fireflies.ai setup and training call
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